Hudng dan Archive toan b6
emalil trong Outlook

1. Huéng dan nhanh

Chon File > Chon Info > O muc Tools chon Clean Up Old Items...> Nh&p vao tuy chon Archive
this folder and all subfolders > Chon thu muc ban muén luu trir > Nhap ngay méc luu trir >
Tich vao 6 Include items with “Do not AutoArchive” checked > Nhan OK.

2. Hudng dan chi tiét

Budc 1: Chon File.
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Budc 2: Chon Info, & muc Tools chon Clean Up Old Items...
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Budc 3: Nhap vao tuy chon Archive this folder and all subfolders va chon thu muc ban muén
luu trir.
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Budc 5: Tich vao 6 Include items with “Do not AutoArchive” checked dé |uu trir cdc muc
riéng 1é bi loai trir khdi tinh nang luu trit tu déng. Tuy chon nay khoéng xdéa loai trir dé khdi cdc muc
nay ma chi bé qua cai dat khéng tu dong luu trr chi cho ban luu trir nay.

Budc 6: Kiém tra duong dan luu file Archive: Chon Browse... => chon duéng dan muén

luu file

Budc 7: Nhan OK dé luu.
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